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August 11, 2011

Charles Wells and Leonard Baskin Prints —on exhibit in the Art Museum
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TO:
FROM:
DATE:
SUBJECT:

La Salle University Community
Office of Finance & Administration
August 11, 2011
Finance & Administration Mail Drop-box

Effective Friday, August 26, the Finance & Administration mail drop-box, located in the lower level lobby of
the Lawrence Administration Building will be removed. Please direct all correspondence for the
departments of Finance & Administration to campus mailbox #813. If you choose to hand deliver the mail
to our office, we are located in Building #12 on West Campus, on One Penn Boulevard in the single-story
red brick building with the cream colored over-hang next to the gazebo.
The following departments of Finance & Administration are located in Building #12 on West Campus:
Accounts Payable
Accountants for Finance & Administration
Assistant Controller
Director of FAIS
Finance and Administration Information Systems (FAIS)
Office of the Controller
Office of the Assistant Vice President for Finance
Payroll
Procurement

Thank you
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To:
From:
Date:
Re:

La Salle Community
Klare Scarborough, Director and Chief Curator, La Salle University Art Museum
August 11, 2011
Art Museum Updates

ART MUSEUM NEWS
The Art Museum has published its very first newsletter! Look for a printed copy on your next visit to the Art
Museum, or find it online at http://www.lasalle.edu/museum/pdf/ArtMuseumNewsletter2011.pdf.
UPDATE ON LOANS
The Art Museum’s beloved painting of Mary (1898) by Henry Ossawa Tanner’s (1859-1937) will be part of a
traveling exhibition on the work of this famous American artist, developed by the Pennsylvania Academy of
Fine Arts (PAFA). The painting (see below) will leave the La Salle University Art Museum on November 10,
2011, and will be transported to PAFA, where it will be fitted with a special travel frame for the exhibition.
After its 14 –month tour of downtown Philadelphia, PA, Cincinnati, OH, and Houston, TX, the painting will
return to La Salle for reinstallation in January 2013. Information about the exhibition and the traveling
schedule can be found at http://www.pafa.org/Museum/Exhibitions/Upcoming-Exhibitions/Henry-OssawaTanner-Modern-Spirit/879/. We hope that you will stop by the Art Museum to spend time with the painting
before it leaves for its grand tour!

BACK-TO-SCHOOL RECEPTION
Please join us for assorted desserts and coffee at the Art Museum on September 8 from 12:30 to 1:30 p.m.
Come and meet the artists featured in the Fourth Annual Exhibition of Artwork by Faculty Artists and the
Annual Digital Art Student Exhibition. Welcome new and returning students, faculty, staff, and friends!

Cam usNews

La Salle University's Weekly Information Circular

General News

Clery Act Training

General Sessions for the Annual Clery Act Compliance Training is mandatory for all Campus Security
Authorities, i.e., all staff in the Office of Student Affairs, the Departments of Athletics and Recreation,
Security and Safety and all Faculty and Staff Advisors to Student Organizations and Clubs. The dates,
times, and locations are as follows.

Date: Thurs., August 11, 2011

OR

Date: Wed., August 17, 2011

Time: 10:00 a.m. to 11:00 a.m.

Time: 11 a.m. to 12:00 p.m.

Location: Union 310

Location: College Hall Chapel
OR

Date: Wed., August 24, 2011

OR

Date: Tues., August 30, 2011

Time: 2:00 p.m. to 3:00 p.m.

Time: 9:00 a.m. to 10:00 a.m.

Location: Union 310

Location: Mezzanine, Hayman Center

THIS COURSE CAN ALSO BE COMPLETED ONLINE THROUGH THE BLACKBOARD SYSTEM ON THE
PORTAL Go to the My La Salle page and click on the BlackBoard icon in the top right hand section or
click on the highlighted BlackBoard 9.1 in the upper left hand section of the screen . Log into BlackBoard
using your e-mail unique name and your birth date in numerals no slashes, like this: XXYVZZ, In the
upper right Section of BlackBoard, click on the " hrclery.general: HR Clery Act Training" title to enter
the course and scroll down to the" ! Clery Act PowerPoint Presentation" and click on the
" LaSalle Clery Act Training 2010 Ver10.swf" link to start. Be sure to move to the second tab," HR
Clery Act Quiz" in order to get credit for your participation.

You will learn:
•
•
•
•

What the Clery Act is
What your responsibilities as a Lasallian are to comply with the Clery Act
Whom you report crime incidents to
What the latest resources are that La Salle has developed to keep the members of the
community safe

These topics will be presented by the following methods:
•
•
•
•

Lecture
Discussion
Brochure
Presentation handouts

Whom do I contact to register and for more information?
Paul Roden: Ext 3607, E-Mail: roden@lasalle.edu, Box 806, Administration Center 104, or Fax 1453
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Featured Photos

Lasallian Summer Service Trips

Estudiantes Unidos in Guatemala
___________________________________________________________________________________________________________

Project Mapendo in Dar Es Salaam, Tanzania, Africa
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August Training Tip
"Education is what remains after all school learning is forgotten"
— Max von Laue

A message about training and life-long learning from the Human Resources Department
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WHO AM I?

CLUE: "Here I am at age 4 outside my house. But that was a long time ago. In fact, much of
my life has been spent here at La Salle where I’ve worked in Food Services for almost 29
years. Yet most people outside of Food Services know me only if they eat in the B&G. In fact,
if you had lunch there this summer, you probably heard me speaking with the microphone,
telling people where to return their trays.

Do you know who this person is? Send the name along with your name to
campusnews@lasalle.edu. [His identity will be announced in the August 19
issue.]
If you have a photo of yourself from the past and would like to be featured, please send it
along with a clue to the above e-mail address or to Campus News, Box 187. All prints of
photos will be scanned and returned.
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Instructional Designer
La Salle University is looking for an Instructional Designer to support the design and delivery of courses and
materials, incorporating sound instructional principles. The instructional designer will also design, develop,
and facilitate training on instructional systems and topics.
Responsibilities include the following
· Developing instructional design projects for fully online and blended courses.
· Supporting faculty in the development of electronic course materials, including the incorporation of
multimedia content (images, video, audio, publisher content and electronic library materials).
· Assisting in the development and presentation of training programs, designed to increase
competence and confidence with online educational technology.
· Providing first and second-tier support to faculty and students in the use of instructional systems
such as Blackboard.
· Researching advances in instructional technology and recommending various products for use in
course development and delivery.
Qualifications include the following:
· Master’s degree in a related field or equivalent work experience.
· Working knowledge of learning management systems such as Blackboard.
· Experience with some of the tools used for instructional development, such as Articulate, Captivate,
and Photoshop.
· Experience in the development of electronic course materials for online courses.
· Excellent communication and organization skills.
To apply, please submit a portfolio of work, résumé or C.V., and cover letter to the following:
John Caputo
Senior Instructional Designer
La Salle University
1900 W Olney Ave. Box 402
Philadelphia, PA 19141
ITjobs@lasalle.edu
AA/EOE
La Salle University is a Roman Catholic university in the tradition of the De La Salle Christian Brothers and
welcomes applicants from all backgrounds who can contribute to our unique educational mission. For a
complete mission statement, please visit our website at www.lasalle.edu.
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Senior Engineer, Multimedia Services
The Senior Installation Engineer will, under general supervision, specify, bid, install, maintain, support, and
repair installed and portable audio visual equipment at all La Salle University locations.
The Senior Installation Engineer is responsible for the installation, care and ongoing maintenance of all
La Salle University audio visual equipment, including related control systems and, in cooperation with
Information Technology staff, presentation computers. The Installation Engineer will work with the
Operations Manager, other full-time staff, and student staff, as necessary, to perform all aspects of
classroom and conference room multimedia system installation according to University Standards and
building codes including the following:
· Researching and specifying equipment, designing integrated systems, and creating requests for
proposals to purchase equipment from vendors/suppliers.
· Purchasing and maintaining inventory of equipment.
· Racking or otherwise mounting equipment, running and terminating cable, and performing any other
work necessary to configure and implement designed systems.
· Planning and performing ongoing maintenance and replacement on timed cycles based on a
reasonable expectation of the equipment’s life.
· Planning and performing, or coordinating, repairs to equipment as needed.
· Assisting the Operations Manager and other Multimedia Services staff in developing technical skills
necessary to take an active role in the above efforts.
· Providing leadership to student workers and full time staff for an organized approach to rapid enduser support.
· Participating in ongoing professional development in specific related technical skills and project
management.
This position requires a minimum of three years experience in an AV technical service and installation role
including specific experience in all elements of essential duties, preferably with a commercial AV integrator.
Interested applicants should send a résumé and cover letter to the address below.
Ed Nickerson, CIO
Information Technology
La Salle University
1900 W. Olney Ave. Box 833
Philadelphia, PA 19141
ITJobs@lasalle.edu
AA/EOE
La Salle University is a Roman Catholic university in the tradition of the De La Salle Christian Brothers and
welcomes applicants from all backgrounds who can contribute to our unique educational mission. For a
complete mission statement, please visit our website at www.lasalle.edu.
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Administrative Assistant II
The Fine Arts and Integrative Studies Departments at La Salle University are currently seeking to fill the
position of Administrative Assistant II. Qualified applicants should possess excellent interpersonal,
communication, time management, and organizational skills; have the ability to handle confidential
information and work independently; be computer proficient. At least three years experience is preferred.
Full benefits package includes health insurance and tuition remission.

Interested persons should send a cover letter, résumé, and the contact information of three employment
references to the following:
Ms. Julie Valenti
Department of Fine Arts
La Salle University
1900 W. Olney Ave. Box 802
Philadelphia, PA 19141
valenti@lasalle.edu

The search will continue until the position is filled.

AA/EOE
La Salle University is a Roman Catholic university in the tradition of the De La Salle Christian Brothers and
welcomes applicants from all backgrounds who can contribute to our unique educational mission. For a
complete mission statement, please visit our website at www.lasalle.edu.
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Executive Coordinator
The Executive Coordinator to the Vice President for Enrollment Services is a highly responsible position
requiring minimal supervision and the ability to act independently. The position performs a wide variety of
office management and executive support responsibilities at the senior level for the Vice President for
Enrollment Services. Applicants must possess excellent analytical, oral, and written communication, as well
as polished interpersonal skills. Full benefits package includes tuition remission.
Qualifications: This position requires a bachelor’s degree; a commitment to providing superior customer
service to students, faculty, administrators, and Board members in a confidential manner; a demonstrated
ability to work in an environment with numerous priorities and deadlines; and working knowledge of
Microsoft Word, PowerPoint, Excel, and Outlook.

Applicants should submit a cover letter, résumé, and a list of three references to the following:
John F. Dolan
Vice President for Enrollment Services
Attn: Peggy Emme
La Salle University Box 402
1900 W. Olney Ave.
Philadelphia, PA 19141

AA/EOE
La Salle University is a Roman Catholic university in the tradition of the De La Salle Christian Brothers and
welcomes applicants from all backgrounds who can contribute to our unique educational mission. For a
complete mission statement, please visit our website at www.lasalle.edu.
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Procedures for Submitting Items for Inclusion in the Campus News
All information for the General, Academic, Minutes, or Athletic sections— with or without graphics and
photos—must be submitted electronically either:
 via e-mail to the campusnews@lasalle.edu. (The article title must be included in the subject
line of the e-mail), or
 via CD sent to Campus News, Box 187.

Submissions can be sent with graphics and photos laid out with the text or sent with the text and graphics
separately. Please submit flyers and circulars as attachments in Microsoft Word or Publisher files.
Please submit photos as JPEG files.
NOTE: If you need to submit flyers as PDF files, please follow the guidelines used for publication in
University Communications. (You can request an abbreviated list of these guidelines by writing to
campusnews@lasalle.edu.)
Letterhead or logos with submissions must conform to the approved standards explained and illustrated in
the Brand Book published and distributed by University Communications.
All photos and graphics (clip art, logos other than La Salle’s) must have their owners’ permission to be
reproduced. If you submit them with your information, you are responsible for gaining this permission.

All employment listings must be submitted first to Human Resources for approval (for more information,
contact Chris Mickel at 215.951.1052 ).

CAMPUS NEWS returns to its regular Friday publication schedule
next week—August 19.
Deadlines for Submission


General News, Meeting Minutes, Events, and Other News: Wednesday at 4 p.m.



New Positions of Employment at La Salle University: Monday at 2 p.m.

